
Macromedia Breeze
How To Use The Meeting 

Room

Questions? Call SGT Sunderland, Deyna @ (254) 287-0783 or (254) 289-8525

Or email at deynarose.sunderland@us.army.mil



Click here to set permissions of the 
participants in the room.



Click here to START CAMERA AND VOICE



Click ALLOW after starting 
the camera and voice.



Click here to PAUSE the camera



Hold the TALK button to 
talk. Click on the LOCK to 
enable “hands free” mode.



Click here for more options



To share your COMPUTER SCREEN, DOCUMENTS, 
or a WHITEBOARD, click the SHARE button.



Click here for WHITEBOARD tools

Type here to chat



To record a meeting, click on “MEETING”.

Click on “Record Meeting”.



The “RECORD MEETING” window pops up.
Type in a name for your recording.

Click “OK”.

Check the box to “Record Audio”.



This box shows your meeting is being recorded

Click on “Stop Recording” to stop the recording.



To view your recorded meeting, click on “Meeting”.
Then click on “Manage Room with Web Manager”.



This page opens up. Click on “Recordings”.



Click on the recording you would like to view.



To end the meeting, click on MEETING, the 
click END MEETING. Then Log Out.


